Warsaw Bar Association
Al. Ujazdowskie 49, 00-536 Warsaw, phone: 22/ 584-96-34, fax: 22/ 584-96-22
www.ora-warszawa.com.pl e-mail: ora.warszawa@adwokatura.pl
I N F O R M A T I O N
for persons applying for entry on the list of foreign lawyers from the European Union (list A) or from outside the European Union (list B)
A person applying for entry on the list of foreign lawyers from the EU or from outside the EU should submit to the Warsaw Bar Association the following documents:
I. An application for entry on the list of foreign lawyers with an indication of the relevant type of list (list A – foreign lawyers from the European Union, list B – foreign lawyers from outside the European Union).
The application should include the following information:
1) given name(s) and surname(s) of the applicant,
2) date and place of birth (including country of birth),
3) place of residence in home country and mailing 
address in home country,
4) place of residence and mailing address in Poland (address, telephone, 
e-mail),
5) form and address of permanent practice in home country (professional seat in home country)
6) future professional seat in Poland (place of permanent practice in Poland),
7) professional title in the language of home country corresponding to the title of advocate,
8) name and address of the competent authority of home country responsible for the applicant's professional registration in that country,
9) name and address of the professional group which the applicant is a member of.
II. An original certificate issued by the competent authority of home country, bearing an apostille clause, stating that the applicant is registered in that country as authorised to practise the profession of an advocate, is not in arrears with any obligations towards the above-mentioned body and that no disciplinary proceedings are being conducted against the applicant. 
The certificate must have been issued no more than 3 months prior to the date of submission.
III. A document confirming the nationality of the applicant (a photocopy of the personal data pages certified by a notary public as a true copy).
IV. Clean criminal record certificate from the Polish National Criminal Register and criminal records in the home country, dated no earlier than 30 days before the date of its submission to the Office of the Warsaw Bar Association.
V. A declaration stating that the applicant enjoys full civil rights and has full legal capacity.
VI. Personal questionnaire.
VII. 2 colour ID photos.
VIII. Proof of payment of a flat-rate fee for the processing of the application for entry on the list of foreign lawyers from the European Union or from outside the European Union, in accordance with the decision of the Warsaw Bar Association of 25 August 2010 – PLN 400. 
(The amount due should be paid to the following account: ING Bank Śląski 80 1050 1038 1000 0022 5530 4103).
NOTE!
The application should be in Polish. Other documents, unless prepared in Polish, should be submitted in originals (or photocopies certified by a notary public as true to the originals) together with a translation into Polish made by a sworn translator.
If the applicant appoints an attorney to deal with all formal issues related to the entry, the application must be accompanied by an appropriate authorization with the payment of stamp duty. 
AFTER BEING ENTERED ON THE LIST OF FOREIGN LAWYERS
After the Ministry of Justice sends a file to the Office of the Warsaw Bar Association stating that the Minister of Justice has not objected to the entry of the applicant on the list of foreign lawyers from outside the EU, the applicant is obliged to:
1. regularly pay the monthly corporate fee determined by the relevant resolution of the Assembly of the Warsaw Bar Association.
2. regularly pay the annual premium for the compulsory third party liability insurance, covering liability for damage caused in the provision of legal assistance in the 
Republic of Poland. 
3. inform the Office of the Warsaw Bar Association about the commencement of the provision of legal assistance/permanent practice in the Republic of Poland in the designated registered office in the form of an individual law firm of a foreign lawyer, partner in an advocate or advocate-attorney-at-law partnership (in accordance with the terms set out in the Rules for Practising the Profession of Advocate in an individual law firm or in companies) – within 14 days from the date of receipt of a letter from the Warsaw Bar Association informing about the lack of objection of the Minister of Justice to the entry. 
In the case of commencement of the provision of legal assistance in an individual law firm of a foreign lawyer, the foreign lawyer should send a certificate of entry in the register of business activity. In the case of commencement of the provision of legal assistance in a company – a copy of the articles of association (notarial deed) and a copy of the decision on the company's entry in the National Court Register.
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